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If you've successfully registered, you can use your OE/AAA account to file your Notice of Proposed
Construction or Alteration.

Note: To file Wind Turbine /Met Tower Notice of Proposed Construction or Alteration, exit this guide
and refer to the “ Add a New Case Off Airport for Wind Turbine and Met Tower” desk reference guide.

You can use your OE/AAA account to file your
The OE/AAA electronic filing (e-file) system allows you to:
e Submit an FAA Form 7460-1 via an electronic data screen.
¢ Generate a map directly from your account to be submitted electronically with your filing.

e Track the status of your case(s) while their going through the study process.

From your OE/AAA Portal Page you have:
¢ Instant access to your determination, requests for additional information, etc... as they are

issued by the FAA.
e The ability to attach surveys, and additional background information directly to your electronic

case file(s).

Create a New Case

To create a new case, click the Add New Case (Off Airport) link. This will bring up the Notice of
Proposed Construction or Alteration Page. Complete each section according to the instructions below.

OE/AAA Portal Page

Home My Account Off Airport Construction
FAA OE/AAA Offices (includes on Military Airport)
View Determine d Cases

View Interim Cases

View Proposed Cases Name: EXAMPLE My Cases (Off Airport) | Add New Case (Off Airport)
View Supplemental Natices ) EXAMPLE Add Supplemental Notice (7460-2 Form)
(Form 7460-2) User Name: diewis My Sponsors | Add New Sponsor
View Circularized Cases Login Time: gé{;g{ig*};‘M Off Airport Contacts
- My Circ Comments
Search Archives |P Address:

Important: You must complete all required fields (indicated with an asterisk *) to successfully save
your case. Missing data will result in a warning message at the top of your page identifying the
required information.
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Notice of Proposed Construction or Alteration - Off Airport

Add New Case (Off Airport) /

(person, c satc. p ing this action) /
e * sponsor:

[« tion j fion Ii i Structure Summary

* Notice Of: [~ * Structura Type: |

* Duration: * Structure Name: |
if Temporary : Months: I:| Days: I:| NOTAM Number:

Work Schedule - Start: |:| ) At FCC Number: :|

Prior ASN:
Work Schedule - End: | @ (mmiddiyyyy)

*For temporary cranes-Does the permanent structure require separate notice to the FAA? Micro-Siting: Vas

To find out, use the Notice Criteria Tool. If separate notice is required, please ensure it is filed.

If it is not filed, please state the reason in the Description of Proposal.

Sl;:l:: 2 = ;e S AL *For Wind Turbine/Met Tower-Only check this box if you are re-filing
ing:

-/ [ T+ a location previously studied due to micro-siting

- OE Validate Prior

The FAA will validate your latitude/longitude mardmats
the prior ASN to ensure the structure .‘nasnarmavedmmerbansanfeec

Structure Details /

* Latitude: Common Frequency Bands
* Longitude: O Low Freg High Freq Freq Unit ERP ERP Unit
* Horizontal Datum: O 698 a06 MHz 1000 W
* Site Elevation (SE): [ (nesrestfoss) g 806 a2a MHE 500 W
824 849 MHz 500 W
* Structure Haight (AGL):
S [ Jlnsarest foor) O 851 866 MHz 500 W
* Current Height (AGL’
* For notice o?’ah{enanam ar existing provide the current l:l (nearest foot) | BEQ a4 L5 (e w
AGL height of the existing structure. O 896 501 MHz 500 w
Indude details in the Description of Proposal 0 a1 a0z - S w
=
Minimum Operating Height (AGL): [ (nearest foot) O 930 931 MHz 3500 w
= Fwaemnau!i{zfsms%ofi crane or construction equipment O 931 93z MHE 3500 W
the maximum height wuld be listed above as the
Structure Height (AGL). Additionally, provide the minimum O 932 932.5 MHz 17 dBW
operating height to avoid delays if impacts are identified that O e = o FoEm w
require negotiation to a reduced height. If the Structure Height o
and minimum operating height are the same enter the same O 940 41 MHz 3500 w
patielnlbotiiEiE, O 1850 1910 MHE 1640 W
* Nacelle Height (AGL): [ (rerest foue) (] 1930 1390 MHE 1640 W
* For Wind Turbines 500ft AGL or greater O 2305 2310 MHz 2000 W
O 2345 2360 MHz 2000 w
* Requested Marking/Lighting: [Hane I~
T — Specfic Fraquencies
e = e
installation and use of an Audic Visual Warning 5) Add Specific Frequency Clone Prior ASN frequencies

*Note: Selecting this link will only add
frequency(ies)/power from the prior ASN
* Current Marking/Lighting: [Select One. I~] listed in Sl‘rqu.}ure Summary. v Addhun;!
ies)/power must be manually
other: [ ] e et el EAA T Ay
N to be considered with your new filing.
Ol 7
* Mearest State: [ =]

* Description of Location:
On the Project Summary page upload any certified survey.

* Description of Proposal: ‘

Additional Location(s)

Add New Location(s) /

D I hereby cerfify that all of the above statements made by mearelrue ccmplehe and correcttnlhebes‘t of my
n additicn, | agree to mark andfor light the struct marking and lighting

standards as NEcessany.
P | save | Cancel |
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A. *Sponsor: Select the Sponsor from the dropdown menu. This menu is
populated from your My Sponsors list. The registered information will
automatically display in your electronic public record as the Sponsor’s
Representative once the case has been completed and a valid FAA
Determination is issued.

B. *Notice Of: Select the type of proposal. New Construction would be a structure
that has not yet been built. Alteration is a change to an existing structure such
as the addition of a side mounted antenna, a change to the marking and/or
lighting, a change to power and/or frequency, or a change to the height.

Existing would be a correction to the latitude and/or longitude, a correction to
the existing height, or if filing for an existing structure that has never been
studied by the FAA.

C. *Duration: If Permanent, so indicate. If Temporary, enter the estimated length
of time the temporary structure will be up in Months/Days.

D. Work Schedule: (Not a Required Field) Using the calendar icons next to
the fields select the date that construction is expected to start and the
date that construction should be completed.

E. State Filing: (Not a Required Field) Indicate if the case has been filed
with the state.

F. *Structure Type: Select the type of structure from the Structure
Type drop down list. “Note: Frequencies will not be accepted if your Structure
Type is ‘Lighting Study’.”

G. *Structure Name: Enter a name for the structure (e.g. 50 Ton Crane, Hotel,
Tower, etc...)

H. FCC Number: (Not a Required Field) If this is an existing tower that has
been registered with the FCC, enter the Antenna Structure Registration
number.

I. Prior ASN: (Not a Required Field) If an FAA aeronautical study was
previously conducted, enter the prior Aeronautical Study Number. Prior
ASN data can be pre-populated into the Notice of Proposed Construction or
Alteration-Off Airport form data fields. When the e-filer confirms the Prior
ASN data, the following data fields are available for pre-population:

e Latitude/Longitude

- Site Elevation

 Above Ground Level Height (determined AGL from valid prior ASN)

= Marking/Lighting (Recommended Marking /Lighting from valid prior ASN
to requested Marking /Lighting)

J. Micro-Sitting: (Not a Required Field) only check this box for a Wind Turbine/Met
Tower location previously filed that has moved no more than 500 feet from the
structure’s original location and re-filed for aeronautical study requires a prior
ASN to validate the submission meets the criteria to be filed with the FAA as a
micro-siting study.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add a New Case Off Airport
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. *Latitude/Longitude: Latitude and Longitude must be precise geographic

coordinates entered in Degrees, Minutes, and Seconds to the hundredth of
a second (e.g. 25-47-4.75 N, 80-19-7.26 W).

. *Horizontal Datum: Select either NAD83 or NAD27. North American

Datum is a reference from which latitude/longitude measurements are
made.

. *Site Elevation: Enter the site elevation above mean sea level expressed in

whole feet rounded to the nearest foot (e.g. 12’ 3” should be entered as 12).
This data should match the ground contour elevations for the site.

. *Structure Height: Enter the total structure height above ground level in

whole feet rounded to the next highest foot (e.g. 12’ 3” should be entered
as 13). The total structure height shall include anything mounted on top
of the structure such as antennas, lightning rods, obstruction lights, etc.

. *Requested Marking and Lighting: Indicate the type desired.

Audio Visual Warning System (AVWS)

. *Current Marking/Lighting: Indicate the current M/L on the

structure; if a new structure, select N/A Proposed Structure.
Current AGL: Required for structures being e-filed as existing or alteration.

. Min Operating Height (AGL): * For aeronautical study of a crane or

construction equipment the maximum height should be listed above as the
Structure Height (AGL). Additionally, provide the minimum operating

height to avoid delays if impacts are identified that require negotiation to a
reduced height. If the Structure Height and minimum operating height

are the same enter the same value in both fields.

Nacelle Height: Required

when Structure Type “Wind Turbine” is being filed and the Structure Height (AGL)
is 500 feet or greater.

. *Nearest City/State: Enter the name of the nearest city and the actual

state where the site will be located.

*Description of Location: Enter a brief description of the actual location of
the site including the address or the relationship of the structure to roads,
airports, prominent terrain, existing structures, etc.

. *Description of Proposal: Enter a complete description that details the

nature of the filing.

. Add new location: When submitting more than one case (e.g. a crane and a

building or four building points) the following required fields indicated with an
asterisk (*) must be completed to successfully save additional locations: G, I, J,
K, L, M, N, O, P. Additional rows may be added in increments of 1 thru 5. To
remove an additional row, select the Delete link.

. Common Frequency Bands: (Not a Required Field) Check any that apply. “Note:

Frequencies will not be accepted if your Structure Type is ‘Lighting Study’.”

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add a New Case Off Airport
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Z. Specific Frequencies: (Not a Required Field) any frequency band not listed
in the Common Frequency Bands should be added here. Select the Add
Specific Frequency link and enter the Low Frequency, High Frequency,
Frequency Unit, Effective Radiated Power (ERP), and ERP Unit. Select
[Save] or [Cancel] to be returned to the Case Data Entry page. If an
e-filer intends to overlap protected FAA frequencies, specific coordination
with the FAA Spectrum Engineering Group will be required. A textbox
allows filers to submit rationale for the frequency overlap in the e-filed
Notice of Proposed Construction or Alteration-Off Airport form. “Note:
Frequencies will not be accepted if your Structure Type is ‘Lighting
Study’.”

AA. Clone Prior ASN frequencies — (Not a Required Field) The Prior ASN field
must be filled before entering frequencies. This link is displayed after the
Specific Frequency Bands section. This link is only available if the e-filer
adds a Prior ASN that has frequencies included in the case. When selected
the applicable Common Frequency Bands and/or Specific Frequencies from
the prior ASN auto populate and are available for edit by the e-filer prior to
saving the draft. Once the e-filer saves this data, it becomes part of the
current filing and is transmitted to the FAA with the new ASN. The e-filer is
permitted to add additional frequencies if necessary after cloned
frequencies are pre-populated but duplicate entries are not allowed. “Note:
Frequencies will not be accepted if your Structure Type is ‘Lighting Study’.”

BB. Selecting the checkbox to accept the certify statement.

CC. When all required fields are completed, select the [Save] button. This
will save the case data as a draft and take you to the Project Summary
screen®.

After case data has been saved as a draft, filers are taken to the Map Verification
screen that displays all cases created on the previous Add New Case(s) Off Airport
screen and require Map verification before submission.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add a New Case Off Airport
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e Select the link labeled View Map to Verify for each case (displayed above
the map).

e Review the plotted structure location on the Map (red bulleye).

Map Verification [ oo €2, print this page
Mapping - Desk Reference Guide v 2014 20
- To Submit your project 1o the FAA, you must verify the coondinates of &ach case isled below

« SeleclIhe ink Labeled View Map 10 venty 10f each case
« Review the plotied Iocation on the Map
« Select Verity once you have confmed the IoCaton of CIick on the structure name bnk 1o 90 Dack 10 the

Structure Name and revise your enlened coontnates
« NGTE" You may continue to the Project Summary page without veritying your map(s), however, before
your case is eliginie for submission 10 the FAA you will be required to verity your plotied location. This
i tican will also be available on the next screen for you lo complele Later

Project Name: BRICK-000342821-15 ‘Sponsor: Brickell Helghts

Structure Clty, State Lat/Long Map

Test Testee, AK 57045 251°N 1 View Mag to verily
Draft 15230 3717 W

Test Mapping Eagle Butte, S0 45° 56" 11.00° N ! view Map to verify
Draft 101° 56' 44.11° W

To SubmI IS project you must vendty e coordinales of each case listed above by vernifying the maps

Structure Name: Test
Lalitude: 57° 45 3.51°H
Lengitude: 1527 30° 3TAT" W

e
-

e Select “Verify Map” (at the bottom of the map) once you have confirmed
the structure location or click on the “Structure” link to go back to the
saved draft to revise your entered case coordinates.

Note: Once a map is verified, if the e-filer returns to the saved Off Airport data
entry draft and re-certifies and saves the data, the filer is required to re-verify
the map location prior to submission to the FAA. If the e-filer returns to the
saved Off Airport data entry draft [view data] but cancels (does not re-certify
the entered data), they won’t be required to re-verify the Map.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add a New Case Off Airport
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By verifying the coor.dinates represented on the map, you agree that the location of the case you have entered is correct to the best of your knowledge.

Aerial Photography Trahsparency Setting (1% increments): 0%

Verify Map

Verified map saved sucessfully

Continue - Map/Verify Later

NOTE: You may continue to the Project Summary screen without verifying your
map(s), however, before your case is eligible for submission to the FAA you will be
required to verify your plotted location. This function will also be available on the
next screen for you to complete later.

When the only or last listed map in a project on the Map Verification screen is
verified or if you continues to the Project Summary screen without verifying your
map(s) the Project Summary screen will be displayed. Towards the right side of
the page there will be a Map column and an Actions column. The Actions column
contains the Clone, Delete, and Upload a PDF links. The Map column contains
the Verity Map link.

Project Summary : BRICK-00Q342821-15
Add Another Case to this Project  Change the spo r for this Project

Lat/Long Map Actions
572 45' 3.51" N | verify Map ~—m—m—P Clone
152° 30" 37.17" W _— Delete
/ —_— Upload a PDF
iOE/AAA® Internet Obstruction Desk Reference Guide

Evaluation / Airport Airspace Analysis Subject: Add a New Case Off Airport
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To map the case, select the Verify Map link.

If the crosshairs on the map match with your proposed structure location,

select the [Verify Map] button. This will save the verified map but will NOT
submit the case to the FAA. It will also return you to the Project Summary screen.

From the Project Summary page filers can verify or re-verify plotted location(s).

"To submit your project you must verify the coordinates of each case listed above
by verifying the map".

Notice of Proposed Construction or Alteration - Off Airport

At i e Gy OFF Aurpont - DasX R 530

Add a Now Caso Of Adport for W

Mot Towers - Desk Reference Guige V_201530

Project Name: BRICK-000342821-15 Sponsor:  Brickell Heights LLC |

Project Summary : BRRQK-000242821-15
Acd Ancther Case to this Projsel  Changs INg sponsor for thes Project

Structure city, State

Lat/Long Actions
Tes Testee, AK S7F 45 3517 N Clofe
Dreaft 152° 300 37.17° W Dbty
Upload a FOf
Yest Mapping Eagle Bulte, SO 45%.56' 11.00° N tlone
Evalt 101° 567 44,117 W Dot
Uglaad 3 POF

Mapgng - Dask Reférence Ginda V_2014 2.0 Attaching Documents - Desk Referenca Guade V_2014 20
Upioad a POF to the Project
Flease upioad ail SLEOMNG Case COCMEH o

including the latest certified survey,  avilable
To submit this project, you must verify the coordinates of each case listed above.

To verify or re-verify your plotted location from the Project Summary screen
Select “Verify Map” or “Re-Verify Map” under the “Map” column header. Once
you’'ve confirmed the structure location, select the “Verify Map” button at the

bottom of the map or click on the “Cancel” button to return to Project Summary
screen.

“Etructure Mame: Test
Laritude: 577 45 351" 3
Longitude: 152° 30" 37.17" W

A s

Setting (1% in

[ty Map | [ Sancel ]

iOE/AAA® Internet Obstruction

Desk Reference Guide
Evaluation / Airport Airspace Analysis
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Attach Documents to Cases

Actions

Clane
Delete

Upload a PDF

For Off Airport cases you can upload PDF documents before and after submitting
your case if needed.

Projects

One or more cases can be grouped into a Project. For example, each of the four
building corner points can be a Case of a building Project. Project makes it easier to
file, evaluate, manage, and approve related cases.

Motice of Proposed Construction or Alteration - Off Airport [ i

Evevoe.ditatdiin € g

Add & now Case Off Airport - Desk Reference G 530
Add & New Case O Airport for Wind Turbines - Mot Towers - Desk Guide V_2015 30

Project Name: BRICK 000342821 15 Sponsor:  Brickell Heights LLC

\ Project Summary : BRICK-000342821-15
Add Ancthar Case 1o s Project  Change the sponsor for this Project
Structure City, State LatfLong Map Actions
st Testes, AK 57 45 3517 N | werity Map

Draf 1% g 7w

Test Mapping Eagle Butte, SO 45% 56' 11.00° N ! Werity Map

Oraft 101° 56° 44,11° W

Mapping - Desk Roforenco Guda V_2014.2 0

Upicad a POF to the Propect
Flaasa upkoad sl SIPROMING CA5H docmantaton
including the fatest certified survey., if avaiable.

To submit this project, you must verify the coordinates of each case listed above.

Draft: Cases that have been saved by the user but have not been submitted to the FAA.

Waiting: Wind Turbine/Met Tower cases that have not been submitted to the FAA and are waiting for an action from the user, either to verify the map or attach specific documents
Accepted: Cases that have been submitted to the FAA.

Add Letter: Cases that have been reviewed by the FAA and require additional information from the user.

Work in Progress: Cases that are being evaluated by the FAA.

Interim: Cases that have been reviewed by the FAA and require resolution from the user.

Determined: Cases that have a completed aeronautical study and an FAA determination.

Tarminated: Casan that are no longer valid

Please allow the FAA a minimum of 45 days to complete a study.

Add a Case

Project Summary :

Add Another Case to this Project

On the Project Summary screen you may select the Add Another Case to this
Project link to add another case to this project. The cases entered this way will
have the same project number.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add a New Case Off Airport
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Clone a Case

Actions

T

Clane
Delete
Upload a PDF

Another way to add a case to the project is to clone a new case from an existing
case. E-filers can clone cases from the Project Summary screen of cases in their
account regardless of the status (i.e. Draft/Submitted). To clone a case, click the
Clone link. The cloning feature will copy most of the information over into a new
Case Data Entry screen and link the cases together in a project. You may add as
many cloned cases to your project as necessary. Once all of the maps for the
project have been verified, the [Submit] button will appear on the Project
Summary screen so that the entire project can be submitted to the FAA.

Actions
Clane

Delete
Upload a PDF

Delete a Case

You may only delete cases in Draft status. To delete a single case or a case
from a project, select the Delete link located under the Actions header on
the Project Summary screen. This will display the Confirm Case Deletion
screen. To continue with the delete, select the [I Confirm] button to
execute the deletion.

Submit to FAA

Note: Before submitting your case/project to the FAA, determine if you need to use
the Clone or Delete features.

After the case data has been saved and map(s) verified, the [Submit] button will
appear on the Project Summary screen to allow you to submit the case to the FAA.
If you have provided all the information about your case or project, select the
[Submit] button. This will take you to the Confirm Project Submission screen.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add a New Case Off Airport
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MNotice of Proposed Construction or Alteration - Off Airport

Sponsor:  Brockell Heights LLC

Project Summary : BRICK-000342821-15

Strscture City, State Lat/Lomg

Tost Testee, Ak 57445 3,51° N
Draft 152° 30 37.047° W
Test Magping Eaghe Butte. SO 5% 56" 11.00° M
st 101% 567 44.11° W

Pinase uplond all supparting case documentalion
inciuding the letest certbed survey, If avalald
Yeu may submit your Project 1o the FAA

Select the [I Confirm] button to submit the case or project to the FAA. When the
submission is done, OE/AAA will display the Project Submission Success screen.

Confirm Project Submission
Project Name: BRICK-000342821-15

— Please confirm you would like to submit Project BRICK-000342821-15 and associated cases to the FAA for processing

N Coniirm | Bock |

The Aeronautical Study Number (ASN) assigned to your filed case(s) and other
submission information is displayed. The Project Submission Success screen includes
a link to a state aviation contacts map to determine if coordination of your
proposed activity is necessary with your state aviation department.

Project Submission Success
Project Name: BRICK-000342821-15

\P'?il BRICK-000342821-15 has been submitted successiully 1o the FAA

Your filing is assigned Aeronautical Study Number (ASN)
2 - E

2 Print this pag

2015-AGL-13988-0E
Pleasea rafer io the assgned ASN on all future inquiries regarding this iling

Pleasa return to tha system at a later date for status updates

It is the responsibility of each e-filer to exercise due diigence to ine if coord of th
construction or alteration is necessary with their state aviation depanmenl Pleasa usa the link belo\\r lo contact
your state aviation te their reg

State Awviation Conlacts

To ensure e-mad nolificabions are delwvered 10 your inbox please add noreplytdfas. gov o your address book. Noliicalions sent from s address are system generated FAA e-mais and rephes (o this address will NOT be read or

fonwarded. view. Each system generated e-mail will contain specific FAA contact information in the text of the message.

Please return to the system at a later date for status updates.

iOE/AAA® Internet Obstruction Desk Reference Guide
Evaluation / Airport Airspace Analysis Subject: Add a New Case Off Airport



